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AGREEMENT FOR PROFESSIONAL SERVICES BY INDEPENDENT CONTRACTOR

THIS AGREEMENT FOR PROFESSIONAL SERVICES BY INDEPENDENT
CONTRACTOR is made and effective as of the X day of XXX 2023, by and between the CITY
OF BEAUMONT (*CITY") whose address is 550 E. 6ft Street, Beaumont, California 92223 and
XXX, whose address is XXX ("CONTRACTOR").

RECITALS

This Agreement is entered into on the basis of the following facts, understandings and
intentions of the parties to this Agreement:

A. CITY desires to engage CONTRACTOR to provide XXX Services and

B. CONTRACTOR has made a proposal ("Proposal") to the CITY to provide such
professional services, which Proposal is attached hereto as Exhibit "A" and incorporated herein by
this reference; and

C. CONTRACTOR agrees to provide such services pursuant to, and in accordance
with, the terms and conditions of this Agreement, and represents and warrants to CITY that
CONTRACTOR possesses the necessary skills, licenses, certifications, qualifications, personnel
and equipment to provide such services.

AGREEMENT

NOW, THEREFORE, in consideration of the foregoing Recitals and mutual covenants
contained herein, CITY and CONTRACTOR agree as follows:

1. Term of Asreement. This Agreement is effective as of the date first above written
and shall continue until terminated as provided for herein. Notwithstanding anything in this
Agreement to the contrary, this Agreement shall automatically terminate after XX (X) year(s)
unless extended by the parties with the approval of the City Council of the CITY.

2. Services to be Performed. CONTRACTOR agrees to provide the services
("Services") as follows: XXX per Exhibit "A". All Services shall be performed in the manner and

according to the timeframe set fofth in the Proposal. CONTRACTOR designates XXX as

CONTRACTOR'S professional(s) responsible for overseeing the Services provided by
CONTRACTOR.

3. Associates and Subcontractors. CONTRACTOR may, at CONTRACTOR's sole

cost and expense, employ such competent and qualified independent associates, subcontractors
and consultants as CONTRACTOR deems necessary to perform the Services; provided, however,

that CONTRACTOR shall not subcontract any of the Services without the written consent of
CITY.

Compensation.

4.01 CONTRACTOR shall be paid at the rates set forth in the Proposal and shall
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not increase any rate without the prior written consent of the CITY. Notwithstanding
anything in this Agreement to the contrary, total fees and charges paid by CITY to
CONTRACTOR underthis Agreement shall not exceed XXX ($XXX).

4.02 CONTRACTOR shall not be compensated for any Services rendered nor
reimbursed for any expenses incurred in excess of those authorized unless approved in
advance by the CITY, in writing.

4.03 CONTRACTOR shall submit to CITY, on or before the fifteenth (15th) of
each month, itemized invoices for the Services rendered in the previous month. The CITY
shall not be obligated to pay any invoice that is submitted more than sixty (60) days after
the due date of such invoice. CITY shall have the right to review and audit all invoices
prior to or after payment to CONTRACTOR. This review and audit may include, but not
be limited to CITY's:

a. Determination that any hourly fee charged is consistent with this
Agreement's approved hourly rate schedule;

b. Determination that the multiplication of the hours billed times the
approved rate schedule dollars is correct;

c. Determination that each item charged is the usual, customary, and
reasonable charge for the particular item. If CITY determines an item charged is
greater than usual, customary, or reasonable, or is duplicative, ambiguous,
excessive, or inappropriate, CITY shall either return the bill to CONTRACTOR
with a request for explanation or adjust the payment accordingly, and give notice
to CONTRACTOR of the adjustment.

4.04 If the work is satisfactorily completed, CITY shall pay such invoice within
thirty (30) days of its receipt. Should CITY dispute any portion of any invoice, CITY shall
pay the undisputed portion within the time stated above, and at the same time advise
CONTRACTOR in writing of the disputed portion.

5. Oblieations of CONTRACTOR.

5.01 CONTRACTOR agrees to perform all Services in accordance with the
terms and conditions of this Agreement and the Proposal. In the event that the terms of the
Proposal shall conflict with the terms of this Agreement, or contain additional terms that
purport to bind the CITY other than the Services to be rendered and the price for the
Services, the terms of this Agreement shall govem and said additional or conflicting terms
shall be ofno force or effect.

5.02 Except as otherwise agreed by the parties, CONTRACTOR will supply all
personnel, materials and equipment required to perform the Services. CONTRACTOR
shall provide its own offices, telephones, vehicles and computers and set its own work
hours. CONTRACTOR will determine the method, details, and means of performing the

Services under this Agreement.
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5.03 CONTRACTOR shall keep CITY informed as to the progress of the
Services by means of regular and frequent consultations. Additionally, when requested by
CITY, CONTRACTOR shall prepare written status reports.

5.04 CONTRACTOR is responsible for paying, when due, all income and other
taxes, fees and withholding, including withholding state and federal taxes, social security,
unemployment and worker's compensation, incurred as a result of the compensation paid
under this Agreement. CONTRACTOR agrees to indemnifu, defend and hold harmless
CITY for any claims, costs, losses, fees, penalties, interest, or damages suffered by CITY
resulting from CONTRACTOR's failure to comply with this provision.

5.05 In the event CONTRACTOR is required to prepare plans, drawings,
specifications and/or estimates, the same shall be furnished in conformance with local, state
and federal laws, rules and regulations.

5.06 CONTRACTOR represents that it possesses all required licenses necessary
or applicable to the performance of Services under this Agreement and the Proposal and
shall obtain and keep in full force and effect all permits and approvals required to perform
the Services herein. In the event CITY is required to obtain an approval or permit from
another governmental entity, CONTRACTOR shall provide all necessary supporting
documents to be filed with such entity.

5.07 CONTRACTOR shall be solely responsible for obtaining Employment
Eligibility Verification information from CONTRACTOR's employees, in compliance
with the Immigration Reform and Control Act of 1986, Pub. L.99-603 (8 U.S.C. 1324a),
and shall ensure that CONTRACTOR's employees are eligible to work in the United
States.

5.08 In the event that CONTRACTOR employs, contracts with, or otherwise
utilizes any CaIPERS retirees in completing any of the Services performed hereunder, such
instances shall be disclosed in advance to the CITY and shall be subject to the CITY's
advance written approval.

5.09 Drug-free Workplace Certification. By signing this Agreement, the
CONTRACTOR hereby certifies under penalty of perjury under the laws of the State of
Califomia that the CONTRACTOR will comply with the requirements of the Drug-Free
Workplace Act of 1990 (Govemment Code, Section 8350 et seq.) and will provide a drug-
free workplace.

5.10 CONTRACTOR shall comply with all applicable local, state and federal
laws, rules, regulations, entitlements and/or permits applicable to, or governing the
Services authorized hereunder.

6. Insurance. CONTRACTOR hereby agrees to be solely responsible for the health
and safety of its employees and agents in performing the Services under this Agreement and shall
comply with all laws applicable to worker safety including but not limited to CaI-OSHA.
Therefore, throughout the duration of this Agreement, CONTRACTOR hereby covenants and

agrees to maintain insurance in conformance with the requirements set forth below. Attached
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hereto as Exhibit 6'8" are copies of Certificates of Insurance and endorsements as required by
Section 7.02. If existing coverage does not meet the requirements set fonh herein,
CONTRACTOR agrees to amend, supplement or endorse the existing coverage to do so.
CONTRACTOR shall provide the following types and amounts of insurance:

6.01 Commercial general liability insurance in an amount of not less than
$1,000,000 per occurrence and $2,000,000 in the aggregate; CONTRACTOR agrees to
have its insurer endorse the general liability coverage required herein to include as
additional insured's CITY, its officials, employees and agents. CONTRACTOR also
agrees to require all contractors and subcontractors to provide the same coverage required
under this Section 6.

6.02 Business Auto Coverage in an amount no less than $1 million per accident.
If CONTRACTOR or CONTRACTOR's employees will use personal autos in
performance of the Services hereunder, CONTRACTOR shall provide evidence of
personal auto liability coverage for each such person.

6.03 Workers' Compensation coverage for any of CONTRACTOR's employees
that will be providing any Services hereunder. CONTRACTOR will have a state-approved
policy form providing statutory benefits as required by California law. The provisions of
any workers' compensation will not limit the obligations of CONTRACTOR under this
Agreement. CONTRACTOR expressly agrees not to use any statutory immunity defenses
under such laws with respect to CITY, its employees, officials and agents.

6.04 Optional Insurance Coverage. Choose and check one: Required _ /lrlot
Required _; Enors and omissions insurance in a minimum amount of $2 million per
occturence to cover any negligent acts or omissions committed by CONTRACTOR, its
employees and/or agents in the performance of any Services for CITY.

7. General Conditions pertainins to Insurance Coverase

7.01 No liability insurance coverage provided shall prohibit CONTRACTOR
from waiving the right of subrogation prior to a loss. CONTRACTOR waives all rights of
subrogation against CITY regardless of the applicability of insurance proceeds and shall
require all contractors and subcontractors to do likewise.

7.02. Pnor to beginning the Services under this Agreement, CONTRACTOR shall
furnish CITY with certificates of insurance, endorsements, and upon request, complete
copies of all policies, including complete copies of all endorsements. All copies of policies
and endorsements shall show the signature of a person authorized by that insurer to bind
coverage on its behalf.

7.03. All required policies shall be issued by a highly rated insurer with a mrnrmum
A.M. Best rating of "A:VII"). The insurer(s) shall be admitted and licensed to do business

in California. The certificates of insurance hereunder shall state that coverage shall not be

suspended, voided, canceled by either party, or reduced in coverage or in limits, except
after thirty (30) days'prior written notice has been given to CITY.
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7.04 Self-insurance does not comply with these insurance specifications.
CONTRACTOR acknowledges and agrees that that all insurance coverage required to be
provided by CONTRACTOR or any subcontractor, shall apply first and on a primary, non-
contributing basis in relation to any other insurance, indemnity or self-insurance available
to CITY.

7.05 All coverage types and limits required are subject to approval, modification
and additional requirements by CITY, as the need arises. CONTRACTOR shall not make
any reductions in scope of coverage (e.g. elimination of contractual liability or reduction
of discovery period) that may affect CITY's protection without CITY's prior written
consent.

7.06 CONTRACTOR agrees to provide immediate notice to CITY of any claim
or loss against CONTRACTOR or arising out of the Services performed under this
Agreement. CITY assumes no obligation or liability by such notice, but has the right (but
not the duty) to monitor the handling of any such claim or claims if they are likely to
involve CITY.

8. Indemnification.

8.01 CONTRACTOR and CITY agree that CITY, its employees, agents and
officials should, to the extent permitted by law, be fully protected from any loss, injury,
damage, claim, lawsuit, cost, expense, attorneys' fees, litigation costs, defense costs, court
costs or any other costs arising out of or in any way related to the performance of this
Agreement by CONTRACTOR or any subcontractor or agent of either as set forth herein.
Accordingly, the provisions of this indemnity are intended by the parties to be interpreted
and construed to provide the fullest protection possible under the law to CITY.
CONTRACTOR acknowledges that CITY would not enter into this Agreement in the
absence of the commitment of CONTRACTOR to indemniff and protect CITY as set forth
herein.

a. To the fullest extent permitted by law, CONTRACTOR shall
defend, indemnify and hold harmless CITY, its employees, agents and officials,
from any liability, claims, suits, actions, arbitration proceedings, administrative
proceedings, regulatory proceedings, losses, expenses, damages or costs of any
kind, whether actual, alleged or threatened, actual attorneys' fees incurred by CITY,
court costs, interest, defense costs, including expert witness fees and any other costs
or expenses of any kind whatsoever without restriction or limitation incurred in
relation to, as a consequence of or arising out of, or in any way attributable actually,
allegedly or impliedly, in whole or in part to the performance of this Agreement.
CONTRACTOR's obligation to defend, indemnify and hold harmless shall include
any and all claims, suits and proceedings in which CONTRACTOR (and/or

CONTRACTOR's agents and/or employees) is alleged to be an employee of CITY.
All obligations under this provision are to be paid by CONTRACTOR as they are

incurred by CITY.
b. Without affecting the rights of CITY under any provision of this

Agreement or this Section, CONTRACTOR shall not be required to indemnifu and

hold harmless CITY as set forth above for liability attributable solely to the fault of
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CITY, provided such fault is determined by agreement between the parties or the
findings of a court of competent jurisdiction.

8A. IndemnificationDesignProfessionals.

8A.01 In the event that CONTRACTOR is a design professional under California Civil Code
Section 2782.8 this Section 8A shall apply instead of Section 8. To the fullest extent permitted by
California law and in accordance with Califomia Civil Code section 2782.8, CONTRACTOR shall
indemniff, and hold harmless the City, its officers, employees, trustees and members
("Indemnified Parties") from any and all actions, assessments, counts, citations, claims, costs,
damages, demands, judgments, liabilities (legal, administrative or otherwise), losses, notices,
expenses, fines, penalties, proceedings, responsibilities, violations, attorney's and consultants'
fees and causes of action including, but not limited to those for, injury to property or persons,
including personal injury and/or death ("Claim(s)"), to the extent that the Claim(s) arises out of,
pertains to, or relates to the negligence, recklessness, or willful misconduct of CONTRACTOR,
its directors, offrcials, officers, employees and consultants arising out of, connected with, or
resulting from the performance of the Services, the Project, or this Agreement. This indemnity
excludes liability caused by the negligence or willful misconduct of any ofthe Indemnified Parties.
The cost to indemnify, hold harmless, and defend charged to CONTRACTOR shall not exceed
CONTRACTOR' S proportionate percentage of fault.

9. Additional Services. Chanees and Deletions.

9.01 In the event CONTRACTOR performs additional or different services than
those described herein without the prior written approval of the City Manager and/or City
Council of CITY, CONTRACTOR shall not be compensated for such services.
CONTRACTOR expressly waives any right to be compensated for services and materials
not covered by the scope of this Agreement or authorized by the CITY in writing.

9.02 CONTRACTOR shall promptly advise the City Manager and Finance
Director of CITY as soon as reasonably practicable upon gaining knowledge of a condition,
event or accumulation of events which may affect the scope and/or cost of Services. All
proposed changes, modifications, deletions and/or requests for additional services shall be
reduced to writing for review and approval by the CITY and/or City Council.

10. Termination of Agreement.

10.01 Notwithstanding any other provision of this Agreement, CITY, at its sole
option, may terminate this Agreement with or without cause, or for no cause, at any time
by giving twenty (20) days' written notice to CONTRACTOR.

10.02 In the event of termination, the payment of monies due CONTRACTOR for
undisputed Services performed prior to the effective date of such termination shall be paid
within thiffy (30) business days after receipt of an invoice as provided in this Agreement.
lmmediately upon termination, CONTRACTOR agrees to promptly provide and deliver to
CITY all original documents, reports, studies, plans, specifications and the like which are

in the possession or control of CONTRACTOR and penain to CITY.
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I l. Status of CONTRACTOR.

11.01 CONTRACTOR shall perform the Services in CONTRACTOR's own way
as an independent contractor, and in pursuit of CONTRACTOR's independent calling, and
not as an employee of CITY. However, CONTRACTOR shall regularly confer with
CITY's City Manager as provided for in this Agreement.

11.02 CONTRACTOR agrees that it is not entitled to the rights and benefits
afforded to CITY's employees, including disability or unemployment insurance, workers'
compensation, retirement, CaIPERS, medical insurance, sick leave, or any other
employment benefit. CONTRACTOR is responsible for providing, at its own expense,
disability, unemployment, workers' compensation and other insurance, training, permits,
and licenses for itself and its employees and subcontractors.

11.03 CONTRACTOR hereby specifically represents and warrants to CITY that
it possesses the qualifications and skills necessary to perform the Services under this
Agreement in a competent, professional manner, without the advice or direction of CITY
and that the Services to be rendered pursuant to this Agreement shall be performed in
accordance with the standards customarily applicable to an experienced and competent
professional rendering the same or similar services in the same geographic area where the
CITY is located. Further, CONTRACTOR represents and warrants that the individual
signing this Agreement on behalf of CONTRACTOR has the full authority to bind
CONTRACTOR to this Agreement.

12. Ownership of Documents: Audit.

12.01 All draft and final reports, plans, drawings, studies, maps, photographs,
specifications, data, notes, manuals, warranties and all other documents of any kind or
nature prepared, developed or obtained by CONTRACTOR in connection with the
performance of Services performed for the CITY shall become the sole property of CITY,
and CONTRACTOR shall promptly deliver all such materials to CITY upon request. At
the CITY's sole discretion, CONTRACTOR may be permitted to retain original
documents, and furnish reproductions to CITY upon request, at no cost to CITY.

12.02 Subject to applicable federal and state laws, rules and regulations, CITY
shall hold all intellectual property rights to any materials developed pursuant to this
Agreement. CONTRACTOR shall not such use data or documents for purposes other than
the performance of this Agreement, nor shall CONTRACTOR release, reproduce,
distribute, publish, adapt for future use or any other purposes, or otherwise use, any data

or other materials first produced in the performance of this Agreement, nor authorize others

to do so, without the prior written consent of CITY.

12.03 CONTRACTOR shall retain and maintain, for a period not less than four
years following termination of this Agreement, all-time records, accounting records and

vouchers and all other records with respect to all matters concerning Services performed,

compensation paid and expenses reimbursed. At any time during normal business hours
and as often as CITY may deem necessary, CONTRACTOR shall make available to

CITY's agents for examination all of such records and shall permit CITY's agents to audit,
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exurmine and reproduce such records.

13. Miscel Provisions.

13.01 This Agreement, which includes all attached exhibits, supersedes any and
all previous agreements, either oral or written, between the parties hereto with respect to
the rendering of Services by CONTRACTOR for CITY and contains all of the covenants
and agreements between the parties with respect to the rendering of such Services in any
manner whatsoever. Any modification of this Agreement will be effective only if it is in
writing signed by both parties.

13.02 CONTRACTOR shall not assign or otherwise transfer any rights or interest
in this Agreement without the prior written consent of CITY. Unless specifically stated to
the contrary in any written consent to an assignment, no assignment will release or
discharge the assignor from any duty or responsibility under this Agreement.

13.03 CONTRACTOR shall timely file FPPC Form 700 Conflict of Interest
Statements with CITY if required by California law and/or the CITY's conflict of interest
policy.

13.04 If any legal action or proceeding, including an action for declaratory relief,
is brought to enforce or interpret the provisions of this Agreement, the prevailing party will
be entitled to reasonable attorneys' fees and costs, in addition to any other relief to which
that party may be entitled.

13.05 This Agreement is made, entered into and shall be performed in the County
of Riverside in the State of California and shall in all respects be interpreted, enforced and
governed under the laws of the State of Califomia. The parties agree that venue in any
litigation between them shall be in Riverside County, Califomia.

13.06 CONTRACTOR covenants that neither it nor any offrcer or principal of its
firm has any interest, nor shall they acquire any interest, either directly or indirectly, which
will conflict in any manner or degree with the performance of their Services hereunder.
CONTRACTOR further covenants that in the performance of this Agreement, no person
having such interest shall be employed by it as an officer, employee, agent, or
subcontractor.

13.07 CONTRACTOR has read and is aware of the provisions of Section 1090 et
seq. and Section 87100 et seq. of the Government Code relating to conflicts of interest of
public officers and employees. CONTRACTOR agrees that they are unaware of any
financial or economic interest of any public officer or employee of the CITY relating to
this Agreement. It is fuither understood and agreed that if such a financial interest does

exist at the inception of this Agreement, the CITY may immediately terminate this
Agreement by giving notice thereof. CONTRACTOR shall comply with the requirements
of Government Code section 87100 et seq. and section 1090 in the performance of and

during the term of this Agreement.

13.08 Improper Consideration. CONTRACTOR shall not offer (either directly or
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through an intermediary) any improper consideration such as, but not limited to, cash,
discounts, services, the provision of travel or entertainment, or any items of value to any
officer, employee or agent of the CITY in an attempt to secure favorable treatment
regarding this Agreement or any contract awarded by CITY. The CITY, by notice, may
immediately terminate this Agreement if it determines that any improper consideration as
described in the preceding sentence was offered to any offrcer, employee or agent of the
CITY with respect to the proposal and award process of this Agreement or any CITY
contract. This prohibition shall apply to any amendment, extension or evaluation process
once this Agreement or any CITY contract has been awarded. CONTRACTOR shall
immediately report any attempt by any CITY officer, employee or agent to solicit (either
directly or through an intermediary) improper consideration from CONTRACTOR.

13.09 Severability. If any portion of this Agreement is declared invalid, illegal or
otherwise unenforceable by a court of competent jurisdiction, the entire balance of this
Agreement not so affected shall remain in full force and effect.

IN WITNESS WHEREOF, the parties hereby have made and executed this Agreement to
be effective as of the day and year first above written.

CITY: CONTRACTOR:

CITY OF BEAUMONT XXX

By
XXX,

,.\--: T)-^ T-^

Print Name: Akin

Title: President
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Cover Letter/I ntroduction :

City of Beaumont

Grace Wichert
550 E. 6e St
Beaumont Ca92223

RE: Bid # CC23-19

Omni Pro Inc is pleased to respond to RFP #CC23-19 for City Wide Document Imaging and

Quality Control Services that will be performed on site.

We understand that we will need to prep, digitize, and index paper records that are currently
stored in various locations across City facilities. These docume,lrts come in a variety of sizes like
letter-sized, large format maps, plat a velum paper plans, comb-bound booklets, post-it notes,
receipts, photos etc. Scanning will be conducted on site, at the city facility. Our machines are

equipped to scan both front and back of paper, automatically verify orientation, scan documents
as small as 1.5 x 3inches and as large as llxIT inches in a single scan. Our equipment is also
equipped to de-skew, de-speckle, remove blank pages, and fill in hole punches.

I believe that our knowledge and over 20 years of experience in the record management industry
serving the needs of various commercial and government entities, coupled with our expertise in
the handling of fragile, historic, and sensitive documents for scanning and archiving is just what
your respectable Organizationneeds for the success and completion of this project and the
satisfaction of your organization.

I certiS that Our Company meets and exceed all your minimum requirane,lrts of the RFP.

Myself Johanna Jimenez Operation Manager and Akin Mohammed President are authorizedto
bind and negotiate on behalf of the company.

Your consideration of my proposal is highly appreciated.

Johanna Jimenez
jojimenez@omniproinc.net

909-902-0064
780 E. Francis St Suite Q
Ontario CA9l76l

Akin Mohammed
Amohammed@ omnipro inc.net
909-938-l 169
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References:

We have served the needs of various organizations like the following:

1. State of Alaska Department of Public Safety
5700 East Tudor Road
Anchorage, AK99507
Michael Bouwkamp
907-269-717
Sorted, prepared, scanned, indexed, and destroyed records.

2. City Of Long Beach
333 W. Ocean Blvd, 12h Floor
Long Beach, Ca. 90802
Scott Otta
s62-s70-6783
Prep and scan archive records

3. City Of Banning
99 E. Ramsey Street
Banning, CA92220
Edith Garcia
951-922-3t93
Prepared, scanned, indexed, and reassembled records.
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Firm Profile:

Omni Pro,Inc. has been in business for over 20 years but was Incorporated in 2010. Our area
of operation spans the entire state of California and beyond. Omni Pro Inc. has 30 employees
Including field record technicians. Our daily workload includes but is not limited to
retrieving, scanning, indexing, and processing thousands of records for our clients. We also
provide record conversion and management services for law firms, healthcare providers and
public agencies, utilizing customized records management system to meet their individual
and specific needs. Omni Pro principal offrce is located at780 E Francis St. Suite Q. Ontario
Ca.9176l

Proposed Team:
Team members are required to complete a Chain of Custody training, Confidentiality and HIPPA
review. Additionally, we require a fingerprint background check that is performed annually and a
7-panel drug test for all employees. This ensures that we can utilize your team members on all
project Upes. Including CJIS (Criminal Justice Information System), medical financial, and other
sensitive information.

Below is a list of key personnel that will be involved with this project.

Akin Mohammed Account Executive/President/Assigned Representative

Johana Jimenez Project Manager

Alexia Ascencio Quality Control Manager

Maria De Jesus Scanning/Indexing Technician
Edmar Jimenez ScanningAndexing Technician

Proiect Manager: responsible for all activities relating to the project/technical guidance for
planning, directing, assigning, and monitoring task operations, plans, recommends and
implements the project and task activities and modifications. Confirms quality of work and
finalizes job.

Qualification: Bachelor's Degree * seven years experience

Ouality Control Manager: ensures products meet quality and efficiency standards.

Qualification: Bachelor's Degree * five years additional experience in production.

Scannins Technician: Operates digital imaging equipment in the production of image

acquisition from a variety of source documents. Scans hard copies to file, following project

operating procedures. Inspects finished work for sharpness, density of line, position, count, and

sizes. Operates document scanners and related equipment.

Qualification: Thorough knowledge of materials and equipment utilized in the document

imaging processes. Five years of experience performing document scanning work.



OMNI PRO INC

Approach

Omni Pro Inc supports a strong communication and reporting process, providing clients with all
desired reports and invoices in a timely manner. Omni Pro Inc ensure regularly scheduled
meetings as requested by the city representative.

Step 1- Proiect Setup

Each task performed begins with the team member logging in at the beginning using unique
login credentials. This provides us with a complete audit trail for all transactions and tasks.
Compiling and maintaining a chain of custody also allows the ability to conduct daily QC
performance measurement for all personnel. For this project we will bring three scanners and
three pcs, we will set up scanning perimeters upon arrival based on the needs of the project.

Step 2- Document/ Record Preparation

The prep team will be responsible for removing staples and paper clips, sticky notes and any
other items that would impede scanning. Sticky notes are placed in a blank area or blank page
before scanning. During this process the team will sort documents and or boxes into document
types and include separation sheets. The documents are never separated from the folders. Folders
remain in their original box and are transferred to the scan station. This box is the records'
"home" throughout the entire migration process. It is also identified as a batch within Omni Pro,
Inc's system and allows them to track any file and/or document back to the box to address any
issues, discrepancies, etc. that may be found during any one of the QC stages.

Step 3- Scannins

The scanning technician will be responsible for viewing each page as it is processed through the
scanners, veriffing orientation, and removal of blank pages etc. It is always our objective to
capture the best image possible on all documents. Some documents may require a grey scale
and/or color scan to capture the desired details (especially if the original document is not of good
quality.) We expect these items to be clarified upon completion of the validation/test run phase.

Omni Pro, Inc will provide an equal or better image than the original. Our scanners have the
capacity to scan up to 600 dpi, detect double page feed, automatically remove blank pages, save

files under PDF, JPG, Tiff etc. We are equipped to scan letters, legal, carbon, tabbed and large
paper. Our with all of these measures in place it allows consistency. We intend to use the
following scanners.

o Fujitsui Fi-6700, Fi-6800
o Kodak i-3400
o Scan Optic 50300
. Kip Large Format Scanners
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We will also be utilizing Kofax VRS, PaperStream, Simplelndex software and other proprietary
sofhnare.

Step 4- Indexine

Indexing will be done based on the pre-agreed schema provided. Data will be keyed in by two
separate technicians for comparison and accuracy. OCR will be performed as necessary or
required. Our indexing system has the capability to keep related documents together by linking
the numbering system used to each other.

Step 5- Oualitv Control

Each completed batch will then be transferred to our processing seryer where our document
processing system will check the quality of each image, de-skew it, etc. and make sure that each
image meets the predetermined parameters. This is followed by random visual checks by the
quality control staff.

Step 6- Proiect Deliverv

Upon completion and final inspection, all data and images can be delivered in a removable
encrypted drive or can be transmitted to the customer via a secured transmission channel such as

ONE DRIVE.

Backup Procedures

If a malfunction of a scanner should arise, we maintain backup scrlnners to replace that scanner

allowing us to maintain the production speed.
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Project Schedule:
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Current and Outstanding Contracts:

l) Deparhnent of Veterans
Active
Scheduled to arrive in house week of June 26,2023 and to be completed by August
31,2023 we have other members assigned to handle this project.

2) Beaverhead
Active
Scheduled to commence on August 1ct,2023 and to be completed by November2l23
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COVERAGES

CERTIFICATE OF LIABILIW INSURANCE

CERTIFICATE NUIBER: REVISION NUTEER:

oArE (tDO'TrY7)

og26no23
THIS CERTIFICATE IS ISSUED AS A TATIER OF IXFORMANON ONLY
CERNFICATE DOES NOT AFflRTATTVELY OR NEGATTVELY ATEND,

AND COI{FERS NO RIGHTS UPON THE CERNFrcATE HOLT'ER. THIS
EXTEND OR ALTER THE COVERAGE AFFORT'EO BY THE POUCIES

BELOW. THIS CERnFTATE OF INSURAI{CE I,OES NOT CONSTTTUTE A COilTRACT BETWEEN THE tSSUilG TNSURER(S), AUTHORtrED
REPRESENTAT'VE OR PRODUCER, A]{D THE CERIFICATE HOLDER.

If SUBROGATION IS WAN'ED,
thls coitffcate does not confier

cubject b the termE and conditloru of the policy, certain policies may require an endorsemenl
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5 Concourse Parl<way
Suite 2150
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708 E Francis St Ste Q
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THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE EEEN ISSU€O TO THE INSUREO I{AMEO ABOVE FOR THE POLICY PERIOO
INOICATEO. NOTWITHSTANOING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTMCT OR OTHER OOCUMENT wlTH RESPECT TO WHICH THIS
CERTIFICATE MAY 8E ISSUEO OR II'IAY PERTAIN, THE INSURANCE AFFOROEO BY THE POLICIES DESCRIEEO HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REOUCEO BY PAIO CLAIMS.

IYP€ OFIXSURAXCE LTITS
-^d.3-ttdR

EAcHoccuRRErcE t 1,000.000' 
0li*A'sE To RE ,rr-ED- -- --PAE1;i-C,S s;-;;q!t -! !0o.qg0
MEPEx!(4ryelep9e!l 1 5,Q9_

Un3nO22 g4n3n123 p€qsol14lljqy_lNJsRy .s 1.0@O00

_GENERALAGGREGATE 3 2,000,000GENI.AGGREGAIE UMIT

X poucv.

N uDc-5137078-CGL-22A

PRG
JECT

APruES

OTHER:

PROOUCTS - COrrlPrOP AGG _3 S/T G91, A99

t

x conERc]rtcExER^tuaaruw

_ cLArMs+rADe X occua

PER:

Loc

AUTOTOAI-ELIAA|UTY

AIY AUTO- - 
owNEo

--- AUTOSONLY 

-
HIREO vA autosoxtY  

3 300.000

SCHEOULED
AIJTOS
f{or}oldNEo
AUTOS ONLY

uDc-5137078-CGl-22 Ut13nO22 Mn3n023

3

t

BOOILY ll{JURYIPalxson) 
. 

3

EOdLY NJURY (Paraccilcnt) 3

PROP€RTY OA'UAGE

UIBRELTAIJA8

EXCEltlt UAB

OCCUR

q.ilMS{IADE

EACH OCCURRENCE t
AGGREGATE 3

X'AOf FICEFUTTIE MSER EXCLUO€@
(Ln ttiory lr XHI
IJ

E.L. EACHACqOENT I

darariba u.xrat
OF

E.L. OISEASE.EAEMPLOYEE'

uroRKERSCflP€XS ft)x
AT[) EIPLOYERS' I,jAAIL.]rY
ANYPROPRIETOR/PARTNER/EXECUTTI./E

YrL

E.L OISEASE. POLICY UMIT

DESCRPnOI. OF OPERATIOilS, LOCATKTXII TVEHCLES (ACOfu) 101, AddUoill Rrt!.rtr Sdl.dub. my b. itrchrd lf m rpacr b nqulnd)
Oocrrrn€nt Scannir€

CERTIFICATE HOLDER CANCELTATION
City of B€aunut

SHOI'LO Af,Y OF THE AAOVE OESCRIBEO FOUCIES BE CAI{CELLEO BEFORE
T}IE EXPIRANOX DATE THEREOF, XOTICE UNLL AE OELIVERED III
ACCOROAI{CE wlTH THE FOL]CY PROVISIOXS.

AUTHORIZEO REPRESETTATVC

O 1988-2lll5 ACORD CORPORATION. All rights rorewed.
The ACORD name and logo are regislered marfc of ACORDACORD 25 (2016103)







SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$
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$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)
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LIMITS(MM/DD/YYYY)
POLICY EXP
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POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
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DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
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UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$
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$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
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JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

05/26/2023

Hiscox Inc. d/b/a/ Hiscox Insurance Agency in CA
5 Concourse Parkway
Suite 2150
Atlanta GA, 30328

(888) 202-3007
contact@hiscox.com

Hiscox Insurance Company Inc 10200

Omni pro, inc
708 E Francis St Ste Q
Ontario, CA 91761

X
X

A

X

UDC-5137078-CGL-22 04/13/2023 04/13/2024

1,000,000
100,000
5,000
1,000,000
2,000,000
S/T Gen. Agg

X X
UDC-5137078-CGL-22 04/13/2023 04/13/2024

CGL HNOA Limit
(per occurrence) 300,000

Document Scanning

UDC-5137078-WC-22

City of Beaumont

550 E. 6th Street

Beaumont CA, 92223

1,000,000
1,000,000

1,000,000

04/13/2023 04/13/2024

The City of Beaumont, its elected and appointed officers, employees, agents and volunteers are named as additional insured as required by written contract with respect to General 
Liability and Auto Liability. 30 Days’ Notice of Cancellation to certificate holder, 10 days for non-payment of premium applies.

Y




